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Welcome from the PrincipalWelcome from the PrincipalWelcome from the PrincipalWelcome from the Principal    
Dear Miraloma Students, Parents, and 
Guardians, 

I want to extend a warm welcome to all of 
you returning and to those of you who are 
joining our Miraloma Elementary School 
family. 

We all play an important role in creating a 
child-centered program that supports the 
academic, social, emotional, physical, and 
creative needs of all children as they become 
confident and successful learners. I invite 
your active participation in our school 
program and in school-community activities 
that strengthen the bond between home and 
school. 

A major goal of Miraloma is to improve 
student learning and achievement. Our 
district’s content and grade-level 
performance standards define what a student 
should know and be able to demonstrate. 
These academic standards provide a 

structure to assure quality instruction and assessment in our 
program. Students will be able to develop their academic skills 
while acquiring a lifelong passion for learning. 

Please review this handbook to become familiar with our 
school’s academic policies, procedures, and community 
activities. If you have questions and/or suggestions, please share 
them. Together, we will create a special place for learning and 
growing. Here’s to an exciting year! 

Sincerely, 
 

 

Marcia Parrott 
Principal, Miraloma Elementary School 
(415) 469-4734 
mparrot@muse.sfusd.edu 
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Welcome from the Welcome from the Welcome from the Welcome from the 
Miraloma SchoolMiraloma SchoolMiraloma SchoolMiraloma School    

Parent Teacher Association Parent Teacher Association Parent Teacher Association Parent Teacher Association 
(PTA)(PTA)(PTA)(PTA)    

Greetings! 

Welcome to Miraloma 
Elementary School, a rising 
star in the San Francisco 
Unified School District. 
Thanks to an exceptional 
teaching staff that is 
supported by a growing and 
dedicated group of parents, 
our school is seeing improved 
test scores, an increase in 
enrichment programs, and the benefits of an active and diverse community. The 
PTA, in particular, strives to support the academic and emotional growth of our 
children, as well as to enrich the personal lives of our families and the faculty. 

As PTA president, I aim to strengthen our community by promoting good 
communication, increased parent involvement, and inclusiveness. By working 
together on shared goals, we can make a tremendous, positive impact on each 
other’s lives.  

The enthusiasm for Miraloma is obvious. You can see it at Morning Circle with 
each multilingual greeting; in the halls that display our children’s poetry, stories, 
and artwork; during engaging discussions at PTA and SSC meetings; and at 
schoolwide events such as the International Potluck and the Spring Festival. 
Please join us with your enthusiasm—and your dreams. There is room for 
everybody’s talents and ideas at Miraloma.  

This handbook is a general guide to the policies and programs at Miraloma. 
Thanks to the hard work of Principal Marcia Parrott, our teachers, and our 
families, changes at the school may outpace the revisions of this handbook.  

Best to all for a fabulous school year. 

Yours truly, 

 

Tanja Shipman Gubser 
President, Miraloma School PTA  
(415) 643-3573 tgubser@aol.com 
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Miraloma School PhilosophyMiraloma School PhilosophyMiraloma School PhilosophyMiraloma School Philosophy    
Miraloma Elementary School is committed to meeting the 
academic, social, physical, and emotional needs of its 
students so that they will be successful, self-motivated 
learners and productive citizens. 

Students will acquire knowledge and skills through a rich 
and varied classroom curriculum. Their experiences in 
listening, speaking, reading, and other important skills will 
enable them to work toward being informed, responsible, 
competent, successful, and thinking individuals within our 
society. 

Students will develop a sense of self-worth, understanding, 
and respect for individual differences. Through their 
interaction with home, school, and community role models 
such as family members, teachers, paraprofessionals, 
volunteers, and other students, they will develop a 
commitment to personal and social responsibility. 
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ACADEMIC PROGRAMACADEMIC PROGRAMACADEMIC PROGRAMACADEMIC PROGRAM    

Academic PoliciesAcademic PoliciesAcademic PoliciesAcademic Policies    

AttendanceAttendanceAttendanceAttendance 

Students are expected to attend school and arrive on time every day. 
Being present and on time are two of the most important factors in your 
child’s success as a student at Miraloma. 

Breakfast and yard supervision begin at 7:40 a.m. School starts with the 
classes gathering for Morning Circle in the school yard at 7:50 a.m. 
Our principal makes announcements, gives awards and recognitions, 
and shares greetings. Parents and guardians are welcome. (Read more 
about Morning Circle in the Communication section of this handbook.) 

If it’s raining, students from the downstairs classrooms meet in the 
cafeteria and students from the upstairs classrooms meet in the 
auditorium. 

If students arrive after 8 a.m. they must report to the office for a tardy 
pass before going to class. 

Student absences are excused only for illness, medical and dental 
appointments, and family funerals. If your child is going to be absent, 
or if you have a question about an absence, please call the school office 
at (415) 469-4734. If no one is available to take your call, please leave 
a clear message on the answering machine. If you fail to call to report 
an absence, a school representative will call your home or work to 
verify the absence. Students may not leave the school during the day 
unless a parent/guardian or person who is listed on the emergency card 
comes to the office to pick and up and sign out their child. 

Excessive absences make it difficult for a child to keep up with 
schoolwork. Independent study is an option for students to get credit 
for schoolwork while on emergency or travel leave or during long-term 
absences. Please see your child’s teacher to discuss requirements for 
the independent study plan before leaving on a trip. It is also important 
to tell the school office about a long-term absence in order to assure 
that your child remains enrolled. 

Our goal is 100% attendance for all students. This makes better 
students, stronger friendships, more money for our school, and positive 
lifelong attendance habits. Each month the school recognizes the 
classes with the highest percentage of students who have perfect 
attendance.  
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CurriculumCurriculumCurriculumCurriculum    

Teachers provide a thematic, interdisciplinary program that follows state and district curriculum 
guidelines and standards. A diverse curriculum is presented in every classroom to meet the needs 
of individual students. 

Daily Instruction ScheduleDaily Instruction ScheduleDaily Instruction ScheduleDaily Instruction Schedule————KindergartenKindergartenKindergartenKindergarten    

Curriculum Area Minutes 

Reading readiness/language development..............................................................95 
Math readiness........................................................................................................70 
Physical education..................................................................................................20 
Science ...................................................................................................................30 
History, social science, and health .........................................................................35 
Art, music, and perceptual motor skills..................................................................35 

Total minutes........................................................................................................285 

Daily InstructionDaily InstructionDaily InstructionDaily Instruction————Grades 1Grades 1Grades 1Grades 1––––5555    

Curriculum Area Minutes Minutes 
  Grades 1–3 Grades 4–5 

Reading and literacy.............................................................................................75 ................ 75 
Oral and written language ....................................................................................30 ................ 30 
Spelling and handwriting......................................................................................30 ................ 30 
Math .....................................................................................................................60 ................ 60 
Physical education................................................................................................20 ................ 20 
Science and health................................................................................................40 ................ 50 
History and social science ....................................................................................30 ................ 40 

Total minutes......................................................................................................285.............. 305 

Five minutes a day are banked for parent conferences, which are held twice a year. Art and 
music lessons are integrated into the curriculum. 

Daily ScheduleDaily ScheduleDaily ScheduleDaily Schedule    

7:40 a.m………………………………………..Yard/cafeteria supervision and breakfast 
7:50 a.m………………………………………..School begins, Morning Circle in yard 
9:10–9:40 a.m………………………………….Kindergarten recess 
9:40–10 a.m……………………………………Grades 1–5 recess 
11:15 a.m.–12 p.m……………………………..Kindergarten lunch/recess 
11:30 a.m.–12:30 p.m………………………….Grades 1–3 lunch/recess 
11:45 a.m.–12:30 p.m………………………….Grades 4–5 lunch/recess 
1:30–1:50 p.m………………………………….Physical education 
1:50 p.m………………………………………..Dismissal 
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HomeworkHomeworkHomeworkHomework    

Homework is assigned Monday through Thursday and is to be returned 
according to the teacher’s directions. Teachers assign homework that is 
designed to reinforce the day’s lessons and activities. Students in 
kindergarten through the third grade receive approximately 20 minutes 
of homework per day. Students in the fourth and fifth grades are 
assigned about 30 minutes of homework. 

In addition, students are expected to read independently, or to be read 
to, at least 20 minutes a day for grades K–3 and 30 minutes a day for 
grades 4 and 5. 

Reading to your child is an important part of their education. If your 
first language is not English, be assured that reading to your child in 
your native language is of great value, and helps your child develop 
comprehension and listening skills that benefit their schoolwork. 
Further information on helping your child to learn is available through 
parent/guardian forums, held periodically by the school. Look for 
announcements in the Wednesday envelope. In addition, dual-language 
books in Spanish and Cantonese are available in the school library to 
help you read to your child. Call the school library for more 
information at (415) 469-4734. 

Grades and Progress ReportsGrades and Progress ReportsGrades and Progress ReportsGrades and Progress Reports    

Progress reports are issued four times a year, after each quarterly 
grading period. Students’ evaluations are based on their performance 
demonstrated in each of the curriculum areas. 

Parent/GuardianParent/GuardianParent/GuardianParent/Guardian————Teacher ConferencesTeacher ConferencesTeacher ConferencesTeacher Conferences    

Parent/guardian–teacher conferences are held for one week twice a year 
after the first and third grading periods. School is dismissed one hour 
earlier on each of these conference days. During these conferences, 
teachers review the academic and social progress of your child with 
you and discuss any concerns or questions the student or you may have. 
Parents/guardians are strongly encouraged to attend these conferences 
so that any areas of concern can be addressed and strategies and 
solutions can be identified.  

Notification of the upcoming conferences are sent home in the 
Wednesday envelope, including a form to return that allows the 
parent/guardian to request a convenient time for the conference. 
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TestingTestingTestingTesting    

Throughout the year the following standardized tests are administered 
to Miraloma students: 

Grade Test 

K–5 California English Language Development Test (CELDT) 
Determines English language learner’s level of English 
proficiency. 

K–1 Brigance 
Assesses developmental readiness of basic comprehension. 
Covers reading comprehension and writing. (SFUSD 
assessment) 

1 Assessment of Basic Comprehension (ABC) 
Tests basic understanding in reading and writing, (SFUSD 
assessment) 

2–5 Spanish Assessment of Basic Education (SABE) 
Tests knowledge and ability in Spanish, language arts, and 
mathematics for children from a home where Spanish is 
spoken and who have entered the U.S. within the last 13 
months. 

2–5 California Standards Test (CST) 
Tests knowledge and ability in reading comprehension, word 
analysis, literacy response, number sense, measurement and 
geometry, statistics, data analysis, and probability. Fifth-
grade test includes science. 

2–5 California Achievement Test (CAT–6) 
Evaluates language arts and mathematics knowledge and 
ability.  

4 California Standards Writing Test (CSWT) 
Measures writing knowledge and ability. 

5 Physical Education Test 
Evaluates physical condition and agility. (SFUSD 
assessment) 
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Miraloma School CompactMiraloma School CompactMiraloma School CompactMiraloma School Compact    

Families and schools must work together to help students achieve high 
academic goals. The Miraloma School Compact describes the roles and 
responsibilities of students, teachers, and families that support student 
success in school and in life. It is a pledge to follow basic guidelines 
that promote each student’s success by creating an atmosphere both at 
home and at school that is conducive to learning and development. 

Every student, teacher, and parent/guardian is asked to review and sign 
the compact at the beginning of each school year. For your reference, 
the full text of the compact is in the School Codes and Rules section of 
this handbook, page 36. Each element of the compact is important. 
Please take a moment to review it, then re-read it periodically during 
the school year. 

Student Success TeamStudent Success TeamStudent Success TeamStudent Success Team    

Students who demonstrate potential problems in learning, behavior, 
attendance, or communication may be referred to the Student Success 
Team (SST) program by a parent/guardian and/or staff. The SST 
consists of the student’s parent/guardian, the teacher, the principal, and 
other staff members with expertise in the area of concern. It might 
include the student advisor, the speech/language specialist, the resource 
specialist, and/or the school psychologist. The team uses a problem-
solving approach to develop a plan to help the student be more 
successful in school, at home, and in the community. 

The Student Success Team also supports students, their families, and 
the classroom teachers by: 

• referring the student for assessments of learning disabilities, vision, or 
hearing screening, or medical or psychological exams, 

• using resources and services that are available at the school, within 
the district, or elsewhere in the community, 

• or developing, implementing, and monitoring a plan that includes 
strategies to help the student with academic, behavior, or social skills. 

Parents/guardians may request a Student Success Team meeting 
concerning their child at any time. You can begin the SST process by 
contacting your child’s teacher, the principal, or the student advisor, or 
by calling the school office at (415) 469-4734 and asking to set up an 
SST meeting for your child. 
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ParentParentParentParent/Guardian Education Forums/Guardian Education Forums/Guardian Education Forums/Guardian Education Forums    

Parents, guardians, friends, and family members are invited to attend 
the education forums that occur occasionally during the school year. 
These forums feature guest speakers who address topics of interest to 
parents and guardians, including ways to help your child learn. 
Childcare and translation services are offered whenever possible. Look 
for announcements in your child’s Wednesday envelope. 

School DecisionSchool DecisionSchool DecisionSchool Decision----Making CouncilsMaking CouncilsMaking CouncilsMaking Councils    

School Site Council (SSC)School Site Council (SSC)School Site Council (SSC)School Site Council (SSC)  

The School Site Council is the primary decision-making body at our 
school. Elected representatives from the school staff, parents, and the 
community guide the school’s academic planning process to ensure that 
the needs of all students are addressed in the school’s Academic Plan. 
The Academic Plan outlines our goals, programs, and budgets to meet 
the needs of our students successfully. The School Site Council revises 
this plan annually. 

The SSC represents all the groups that constitute the school 
community, including the parents of Title I students and English 
language learners. Elections are held every two years. Parents and 
guardians who want to work with staff to set school policy and plan the 
school budget are invited to join the School Site Council. 

The SCC meets once a month on Mondays from 6:30 to 8:00 p.m. in 
the school library. For exact meeting dates, please see the dated 
supplemental insert to this handbook. 

English Language Advisory Committee (ELAC)English Language Advisory Committee (ELAC)English Language Advisory Committee (ELAC)English Language Advisory Committee (ELAC)    

This group advises the principal and the School Site Council on how to 
address the issues of English language (EL) students outlined in the 
Academic Plan. The elected representatives are parents or guardians of 
EL students, staff, and community members. 

ELAC meets once a month on a Monday or Tuesday from 6:30 to 7:30 
p.m. at San Miguel Child Development Center. For exact meeting dates 
and address, please see the dated supplemental insert to this handbook. 

School Advisory Council (SAC)School Advisory Council (SAC)School Advisory Council (SAC)School Advisory Council (SAC)    

The School Advisory Council advises the principal and the School Site 
Council on how to address the needs of Title I students, who qualify for 
the free/reduced lunch program. The elected representatives are staff 
and parents of Title I students. 
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School DecisionSchool DecisionSchool DecisionSchool Decision----Making Councils (cont’d)Making Councils (cont’d)Making Councils (cont’d)Making Councils (cont’d)    

SAC meets once a month on Thursdays from 5:15 to 6:00 p.m. in the 
parent/guardian room or principal’s office. For exact meeting dates, 
please see the dated supplemental insert to this handbook. 

 

    

    

    

    

    
 

School Policies and ProceduresSchool Policies and ProceduresSchool Policies and ProceduresSchool Policies and Procedures    
TransportationTransportationTransportationTransportation    

Students who live more than a mile from the school are eligible to ride 
the district-provided yellow bus to school and back home, or to an 
afterschool program. Transportation is provided to and from several 
neighborhoods of the city. Buses serve Glen Park, Bay View/Hunter’s 
Point, Diamond Heights, and parts of Ingleside and the Sunset. They 
arrive in time for students to have breakfast at school at 7:40 a.m. If 
you need a bus stop closer to your home or work, please write a letter 
to the principal and include the reason for your request. It will be 
forwarded to the district’s transportation office for consideration. 
Students who ride the school bus must follow the rules of behavior to 
ensure everyone’s safety. If students do not follow these rules, they can 
lose bus-riding privileges on a temporary or even a permanent basis. 
See the Bus Safety Rules in the School Codes and Rules section of this 
handbook.  
In addition, the #36 Muni bus, coming from either Forest Hill MUNI 
Station or Balboa Park BART station, stops in front of the school. 
If you pick up your child at dismissal time, please observe that 
Miraloma is a “quiet zone,” which means that use of car horns is 
prohibited in our neighborhood. Please respect the quiet zone and help 
keep us in good standing with our neighbors. 

Artwork Destyne Sacks, 5th grade 
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Emergency CardsEmergency CardsEmergency CardsEmergency Cards    

There must be an emergency card for your child in the main office with 
an up-to-date contact and medical information. Only people listed on the 
card may pick up your child from school. 

Please report any changes as soon as possible in your family’s home 
address, home phone number, cell phone number, or work phone number 
to the office as soon as possible. The school uses this information to 
contact you in case of an emergency (such as the illness of your child), 
and therefore it must be kept up to date. 

Disaster PrepDisaster PrepDisaster PrepDisaster Preparednessarednessarednessaredness    

Students and staff regularly practice fire and earthquake drills. In the 
event of such an emergency, students will not be allowed to leave the 
school until a parent or guardian comes to pick them up. Thanks to the 
efforts of the School Site Council and parent volunteers, each classroom 
has a specially prepared backpack containing items that can be used in an 
emergency. 

Miraloma has been chosen as the pilot school for the Comprehensive 
Safe School Plan, a disaster preparedness plan for San Francisco Unified 
School District. Among other things, this means all teachers, interested 
parents and community members will be trained in CPR and first aid. 

Field TripsField TripsField TripsField Trips    

Teachers organize field trips to enhance the curriculum and educational 
experiences of the children. A permission slip is sent home before each 
field trip. It must be completed and returned by the day of the field trip. 
Teachers may request that a bag lunch be brought from home or ordered 

through the cafeteria if the trip will last through the lunch 
period. Students who have not returned a signed permission 
slip will remain at school and be given class work to 
complete. Parent or guardian volunteers are welcome—and 
are often requested—to accompany classes on field trips. 

Visiting the SchoolVisiting the SchoolVisiting the SchoolVisiting the School    

Our official school visiting time is Tuesday mornings at 8:30 a.m. 
Organized tours start the last week of October and continue through 
January. Prospective parents and guardians are encouraged to take a tour 
at the scheduled time. Parents and guardians of current students are 
welcome to visit the classrooms at any time. When you arrive, please 
check in at the office to obtain a visitor’s pass before going to the 
classroom. 

 
My favorite time at Miraloma is 
when we have fun and learn 
something at the same time.   

           --Natalie Kaliss, 2nd grade 
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We ask you not bring children on school tours to minimize disruption 
to classroom instruction. One evening in December every year, we hold 
a Kindergarten Open House, at which childcare is available. Please call 
the school office at (415) 469-4734 for more information. 

If you are unable to attend a scheduled tour, please call the office or to 
arrange an alternative time, see the Parent/Guardian Leader Directory 
in the dated supplemental insert in this handbook for contact info for 
current tour coordinator. 

 

Lost and FoundLost and FoundLost and FoundLost and Found    
 
Please write your child’s last name or initials inside all backpacks, 
clothing, lunch boxes, and other possessions that are brought from 
home to assure they can be returned to their rightful owner. For safety 
reasons, use only your child’s first initial and last name. A classroom 
number is also helpful. 
 

There is a lost and found located in the cafeteria. Unclaimed items are 
given to charity at the end of the year.  
 

Artwork Clare Blackwell, Kindergarten 

    


