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Hearing and Vision ScreeningHearing and Vision ScreeningHearing and Vision ScreeningHearing and Vision Screening    

All kindergarten, second-grade, and fifth-grade students, as well as all 
new and referred students, have their hearing and vision screened at 
various times during the school year. Parents and guardians will be 
notified if further testing is necessary. 

Sexual HarassmentSexual HarassmentSexual HarassmentSexual Harassment    

It is the policy of the school district to maintain a learning environment 
that is free from sexual harassment. Sexual harassment is unacceptable 
conduct in the educational environment, and it will not be tolerated. 

It is a violation of this district’s policy for any employee or agent of the 
district to harass another student, or for a student to harass an employee 
or agent of the district. 

Sexual harassment of a student by an employee also violates California 
state law. It is no defense to a claim of sexual harassment that the 
alleged harasser did not intend to harass. Staff-to-student sexual 
harassment is defined as any welcome or unwelcome sexual advances, 
requests for sexual favors, and/or other verbal, visual, written, or 
physical conduct of a sexual nature. 

Student-to-student sexual harassment is defined as any unwelcome 
sexual advances, requests for sexual favors, and/or other inappropriate 
verbal, visual, written, or physical conduct of a sexual nature, occurring 
on school property or at a school-sponsored event. Any school district 
employee or student who believes that s/he has been subjected to sexual 
harassment has the right to file a complaint and to receive prompt and 
appropriate handling of the complaint. Every reasonable effort shall be 
made to maintain confidentiality to protect the privacy of all parties. 

Parents’/Guardians’ RightsParents’/Guardians’ RightsParents’/Guardians’ RightsParents’/Guardians’ Rights    

The California Department of Education has outlined a number of legal 
rights of parents and guardians to participate in their children’s 
education. These include the right to observe their child’s classroom; to 
meet with their child’s teacher or principal; to be informed of their 
child’s academic progress at a mutually convenient time; to be notified 
of activities that affect their child, such as student testing; to examine 
their child’s records; and to participate in developing policies that 
govern the school. The San Francisco Unified School District outlines 
parents’ rights in the “Student and Parent/Guardian Handbook,” which 
is distributed annually to all parents and guardians. 
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CommunicationCommunicationCommunicationCommunication    

Wednesday EnvelopesWednesday EnvelopesWednesday EnvelopesWednesday Envelopes 

The Wednesday envelope is the primary means of communication to 
parents and guardians from the school. Important school notices, field 
trip permission slips, and student work are sent home with your child in 
an envelope every Wednesday. Parents and guardians of children in 
two-household families may request an additional Wednesday envelope 
be sent home. 

We cannot emphasize enough the importance of locating this envelope 
in your child’s belongings and reading the enclosed materials every 
week. Doing so helps ensure your awareness of upcoming school 
events and helps you stay involved with your child’s education. After 
reading the material a parent or guardian signs the envelope, and the 
student returns it to school the next day. Retain the monthly calendars 
for your reference. 

Morning CircleMorning CircleMorning CircleMorning Circle    

Every morning in the school yard at 7:50 a.m. the students and teachers 
gather for the Morning Circle, at which the principal welcomes 
everyone and students share multilingual greetings for the day. The 
principal also makes announcements and shares school news, and on 
Mondays, the Student of the Week from each classroom is recognized. 
Parents and guardians are welcome to join their child in Morning 
Circle—even if just occasionally. 

 

 

Artwork Fanny 
Chen, 3rd grade 
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Parent/Guardian/Principal ChatsParent/Guardian/Principal ChatsParent/Guardian/Principal ChatsParent/Guardian/Principal Chats    

Once a month, Principal Marcia Parrott holds an informal discussion 
forum with parents and guardians. All parents and guardians are 
welcome to attend—to listen, ask questions, or voice concerns. These 
chats are generally held on the last Friday of the month. Refreshments 

are served. 

For this year’s exact meeting place and 
dates, please see the dated supplemental 
insert in this handbook. 

RooRooRooRoom Parent/Guardian m Parent/Guardian m Parent/Guardian m Parent/Guardian 
ProgramProgramProgramProgram    

Room parents/guardians are an 
important part of classroom 
communications. The room 
parent/guardian supports the teacher by 
helping to organize volunteers, 
communicating the teacher’s needs to 
parents and guardians, communicating 
parents’/guardians’ needs to the teacher, 
and providing parents/guardians with 
information. For more about room 
parents/guardians, please read about 
parent/guardian involvement in the 
School Community section of this 
handbook. 

    

 

Code of ConductCode of ConductCode of ConductCode of Conduct    
To provide a healthy climate for learning at Miraloma, the school has 
drawn up a contract that outlines expected behavior at school. Your 
child will bring this contract home at the beginning of the school year, 
and each student and parent or guardian is required to review and sign 
it. All students are expected to follow these rules. For the full text of 
Miraloma’s Code of Conduct see the School Codes and Rules section 
of this handbook, page 37. Please read these rules carefully so that you 
understand your child’s rights and responsibilities. 

 

Artwork Olivia Bowles, kindergarten 



 18

Conflict ResolutionConflict ResolutionConflict ResolutionConflict Resolution    

DisciplineDisciplineDisciplineDiscipline 

If a student’s behavior is in violation of the Miraloma Code of Conduct 
or otherwise unacceptable, the student may receive consequences, such 
as denial of privileges. If the behavior is disruptive or dangerous, the 
student will be sent to the office. In the office the student may be asked 
to write a letter of responsibility that describes the behavior and 
explains what actions should be taken if a similar situation occurs 
again. This letter is signed by the student and the principal or student 
advisor, and then sent home for review and the signature of a parent or 
guardian. In addition, along with the denial of privileges, a conference 
with a parent or guardian may be required. 

If a behavior is sufficiently serious, the student may be suspended on a 
short- or long-term basis. The State of California and the San Francisco 
Unified School District have outlined the behaviors that constitute 
grounds for suspension from school. These guidelines are available in 
the district’s Student and Parent/Guardian Handbook distributed each 
fall. Students can only be suspended for actions outlined in the 
suspension policy and have a right to due process as outlined in the 
State Education Code. 

If the behavior persists, a counseling conference with the student, 
parent/guardian, administrator and the district’s Pupil Services 
Department will be scheduled.  

TribesTribesTribesTribes    

Miraloma’s teachers, paraprofessionals, and parents/guardians 
participate in ongoing training for a program called Tribes. It is an 
interactive learning program that establishes a caring environment for 
cooperative learning and a clear structure for positive interaction and 
continuity in working groups, whether in the classroom, among the 
staff, or in the parent community. Tribes participants learn to use 
specific collaborative skills and to reflect both on the interaction and 
the learning that is taking place. Tribes uses four community 
agreements: attentive listening, appreciations/no put-downs, the right to 
pass, and mutual respect. The tenets of the program help improve 
schoolwide discipline and to foster school pride, teamwork, 
achievement, self-expression, and self-esteem. 
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Contacting TeachersContacting TeachersContacting TeachersContacting Teachers    

Parents and guardians are encouraged to discuss any concerns with 
their child’s teacher. To ensure maximum instructional time, please 
leave messages for teachers with the school secretary or on the school’s 
answering machine at (415) 469-4734. The teacher will return the call 
as soon as possible. 

For a successful resolution to concerns or conflicts, ask the teacher 
about the issue, share your understanding of the situation, and then 
work together to create a solution. 

 

Student AdvisorStudent AdvisorStudent AdvisorStudent Advisor    

Our full-time student advisor, Janet Pandolfi, works with children in 
individual and group settings. She assists teachers, parents, and the 
principal in addressing behavioral problems and conflicts. She assists 
families with community resources and also coordinates Student 
Success Team meetings (which are described in the Academic Policies 
section of this handbook). 

In addition, Ms. Pandolfi organizes the Conflict Managers program, in 
which fourth- and fifth-grade students are trained to resolve peer 
conflicts, and leads the Peer Tutoring program. For more information 
about Conflict Managers and Peer Tutoring, see the Special Programs 
section of this handbook. 

Artwork Nuur Fatima Shaikh, 4th grade 
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Concerns at SchoolConcerns at SchoolConcerns at SchoolConcerns at School    

If a parent or guardian has any concerns regarding their children, they 
are encouraged to contact the child’s teacher first, and then the 
principal if the concern persists. Parents and guardians can reach 
teachers or the principal by phone at (415) 469-4734, or they can e-mail 
the principal (mparrot@muse.sfusd.edu). For a directory of teachers 
and staff, see the dated supplemental insert to this handbook. 

 

    

SPECIAL PROGRAMSSPECIAL PROGRAMSSPECIAL PROGRAMSSPECIAL PROGRAMS    

Curriculum EnrichmentCurriculum EnrichmentCurriculum EnrichmentCurriculum Enrichment    

Arts ProgramArts ProgramArts ProgramArts Program 

Miraloma offers a performing arts program to all grades through the 
San Francisco Arts Education Project. This program brings to the 
school its own artists-in-residence, who lead workshops for students in 
choral music, dance, and theater. The program integrates skills 
development in language arts, social studies, critical thinking, and 
problem solving into the arts curriculum. 

Music EducationMusic EducationMusic EducationMusic Education    

The school offers several age-appropriate opportunities for music 
education. A weekly sing-along is enjoyed by grades K–2 every Friday 
morning with Becca Freitag, a kindergarten 
teacher. Third- to fifth-graders have a sing-along 
on Thursday morning. A district music teacher 
provides the third-graders weekly instruction on 
the recorder. The district teacher also leads an 
instrumental music program for fourth- and fifth-
grade students, including instruction on the violin 
and flute. Music concerts are held in the winter and spring. 

In addition, Ms. Freitag and fifth-grade teacher Kay Kirman offer 
extra-curricular group guitar lessons through the Little Kids Rock 
program, and the outside organization Keyboard Educators offers 
afterschool group piano lessons. See the Extracurricular Programs 
section of this handbook for more information on group guitar and 
piano lessons. 

 
My favorite time is hearing 
Becca sing.  I’m going to miss 
her when kindergarten is over. 

-Olivia Cleaveland, kindergarten 


